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SIGs are led by a Convenor and Co-Convenor(s) who are responsible for organizing 
the group’s activities and delegate responsibilities. All members of SIGs must be 



! 4!

• Oversee the coordination of the review of abstracts of papers that have indicated 
that they belong within the relevant SIG 

• Coordinate the review of abstracts and papers relevant to their SIG. Full papers 
require two reviewers from within the SIG 

• 



! ;!

 

Forming a new SIG group 
General Overview 
New SIGs are encouraged and supported within AARE. New SIGs being proposed 
should be related to a specific topic or area of research that is not the primary focus 
of any existing AARE SIG. To form a new SIG the Nominator, Convenor, Co
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supporting SIG participation and contributing to the work of SIGS within the AARE 
community. For example, SIGs may wish to utilise annual funding to contribute to the 
cost of their conference dinners, informal meetings during the year, holding 
workshops or other special events. Activities supported by annual funding should be 
open to all members of the relevant SIG. Activities that benefit one, or only a small 
number of members, are not eligible for AARE annual funding. Annual funding will be 
awarded only once in each financial year. Annual funding does not accrue, and 
cannot be carried over to be spent in subsequent years. 
 
Applications must be received by the AARE SIG Coordinator by 30th June. It is 
within the scope of the SIG Convenor’s role to consult members as to the 
expenditure of the annual funding, and to ensure that applications for funding are 
consistent with the funding guidelines. Application forms and funding guidelines are 
available online at: https://www.aare.edu.au/pages/sig-grant-funding.html 
 
Proposals need to specify the proposed use of the funding eg. a symposium or 
annual dinner, please refer to the funding guidelines for further details. Queries 
regarding applications for spending not outlined within the funding guidelines should 
be discussed with the SIG Coordinator before submitting the application. 
Applications for the expenditure of the annual SIG grant must be made prior to 
finalising any commitments to ensure that funds are available for the planned 
activities. 
 
Questions about applying for the annual SIG grant should be directed to the SIG 
Coordinator at: sigs@aare.edu.au 
 
Competitive funding 
All SIGs are entitled to apply for annual competitive grants.  AARE offers up to ten 
$5000 grants per annum, available to SIGs on a competitive basis. offers grants of 
$3000 (two available per annum) and $5000 (two available per annum) available to 
SIGS on a competitive basis. These grants are intended to build research capacity, 
and are not to be used for social events.  Competitive grants may used for purposes 
such as hosting an international speaker to present in the SIG strand at the annual 
AARE conference, to hold workshops, seminars or master classes for members of 
the relevant SIG, or to host a scholarly event such as a small conference or 
symposium. 
 
AARE welcomes innovative approaches to building research capacity, and 
applications for competitive grants will be assessed on merit. 
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Competitive grants will have a single round of funding each year, with the closing 
date advertised in the AARE website. Funds awarded are to be expended, and a 
report provided to AARE by 30 June the following year. 
 
SIG Convenors and Co-Convenors should consult with the members of the SIG for 
feedback prior to submitting funding applications. Should the SIG consider spending 
that is outside the funding guidelines the SIG Convenor may liaise with SIG 
Coordinator prior to lodging the application, or making arrangements, to assess 
suitability. 
 
As is the case with annual funding, applications for competitive grants must be 
received by the AARE SIG Coordinator by the advertised closing date.  It is within 
the scope of the SIG Convenor’s role to consult SIG members as to the proposed 
expenditure of funding, and to ensure that applications for funding are consistent 
with the funding guidelines. Application forms and funding guidelines are available 
online at: https://www.aare.edu.au/pages/sig-grant-funding.html 
 
Questions about applying for the SIG competitive grants should be directed to the 
SIG Coordinator at: sigs@aare.edu.au 
 
Additional funding and support 
SIGs are eligible for additional support from the AARE Office (e.g. web support, 
advertising of events). Further to this AARE will make available on-line registration 
pages for SIG events at no cost to SIGs. For details of e-commerce, taxation 
compliance and registration fee requirements contact AARE Office at 
aare@aare.edu.au 
 
SIGs are encouraged to seek sponsorship to support their activities. To avoid 
inadvertent duplicate approaches to sponsors, SIGs are requested to liaise closely 
with the SIG Coordinator. AARE has a policy of exclusion of some potential 
sponsors. 
 
SIG Grant Overspending 
Should the SIG group underestimate the amount of funding required and 
overspending occur AARE will not be held responsible for or bear any additional 
costs. The SIG Convenor and Co-Convenor will be responsible for securing the 
overspent amount from sources other than AARE. To remediate any discrepancy, 
additional funds to cover over-spending may be gained through external sponsorship 
(in consultation with the AARE Executive) or by amending the SIG budget to cover 
any additional expense incurred through unforseen over-expenditure. 
 
AARE SIG Convenors’ Guide to Editing SIG Webpages 
With the arrival of the new website, SIG Convenors will have the capacity to edit SIG 
homepages, create new webpages for SIG members, and easily establish and 
moderate a SIG discussion forum. This short guide is designed to support SIG 
Convenors in maintaining their SIG webpages. 
 
 

>?$ Log in to the AARE Website 
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@?$ Navigate to http://www.aare.edu.au (NB, not to the address shown in 
these images), and log in using your email address and AARE 
password. (Hint: if you’ve never changed this it will be your last name, 
all in lower case letters). 

 
A?$ Once logged in, navigate to the SIGs homepage by clicking 

‘SIGS’ in the horizontal menu at the top. 
 

B?$ When the SIGS page opens, you will see the SIGs of which you 
are a member highlighted in  the box on  the left hand 
side.     You 

C?$ will also see the option to edit any SIG you are convenor of in the same 
box.   Click the ‘edit’ link. 

 
D?$ The Convenor Edit Page will appear. From here you can edit 
E?$ your current SIG Homepage, add additional pages (which can be 

available for viewing by anyone or closed to members of your SIG), or 
reorder your SIG pages. Many of the buttons on the editing 
window will be familiar, but a few tips are provided below. To 
edit the current page, make the changes you require and click 
the ‘Submit’ button at the bottom of the page. 

 
F?$ Your changes will save and from the next screen you can 

either preview your changes, abandon your changes (by telling 
it to ‘revert to live version’), or make your changed version 
‘live’.Until you click ‘Make this Version Live’, your changes will be 
saved as a  draft.  You can return to the draft later by logging back in to 
the website and selecting it from the menu (NB at this po
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Standing 
Committee 
Office Manager aare@aare.edu.au 


